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What's new in the Data Management System ?

User Manual
» Accessing the User Manual on-line/on-line help

* Downloading the User Manual

New navigation

Improvements to the Curricula Catalog screens
DMS Users list serve

Work in progress on the DMS

Awardee Suggestions for new DMS features
or improvements




New DMS User’'s Manual

NIEHS Worker Education and
Training Program

Curricula Information and
Data Management System

USER’S MANUAL




Worker Education and Training Program

Curricula Information and Data Management
System User Manual

» Topic specific help is now available on-line.

* The link to the on-line help for each page
is indicated by a question mark icon &

* Clicking on the question mark icon will open
the User Manual to the page containing
information about the screen you are on.




WETP CURRICULA INFORMATION & DATA MANAGEMENT SYSTEM

Curricula Catalog Emergency Suppart Activation Plan Data Entry Frogress Reports Admin Functic Awardee Info

Lse this screen to select the training year, program and type of data you wish to enter.

Select Course Offerings if you wish to add, edit, delete or make actual course offering data.
melect Student Demographic Data if you wish to add, edit, delete ar make actual student demographic data.

Select Training Year: Select Program: Select Type of Data:

& September 1, 2005 - August 31, 2006 & DOE & Course Offerings
o meptember 1, 2006 - Aogust 31, 2007

" Septernber 1, 2005 - July 31, 2006 O HWAWT " Course Offerings
 August 1, 2006 - July 31, 2007 ' HWWT-ESAP " Student Demographic Data
Wi T
 BMWT
T HDPT

Subrmit |




* The User Manual will open in a new window
SO you can access the manual while you are
working in the DMS.

Search ek | THEE

Training and Emergency Response Data

ﬁ Layers %-I

Section I. Training Data Entrv Menn

! Pages

1. Click on the Data Entry tab on the tab menu across the top of the screen
{screen 13). The Training Data Entry Menu will be displayed {(screen 14).

%’e WETP CURRICULA INFORMATION & DATA MANAGEMENT SYSTEM
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Screen 13. DMS Tab Menu with the Data Entry tab selected.
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Downloading the User Manual from the
DMS

« The User Manual is available for
download from any of the main menu
screens in the DMS.

 The link for the User Manual is found
in the bottom section of the Sidebar
Menu.




WETP CURRICULA INFORMATION & DATA MANAGEMENT SYSTEM

Curricula Catalog Emergency Suppart Activation FPlan Reports [rata Entry i FProoress Repors Adrin Functions Awardee Info

é’;.'s-_ i

%f WETP CURRICULA INFORMATION & DATA MANAGEMENT SYSTEM

Welcome Awardee Organization One!!!

Deadlines:

Download User Manual « September 29, 2006

Contact WETP Staff o Actual data entry for all programs except DOE for the training period 94172005 - 7/31/2006
L = o Final progress reports for all programs except DOE for the training perod 9/1,/2005 - 7312006

e« October 31, 2005
o Actual data entry for DOE for the training period 91,2005 - 5/31,/2006
< Final progress reports for DOE for the training period /12005 - 8/31/2006

Please remember to mark data complete on the Administrative Functions page when you have completed data entry.
Marking data complete informs the WETP staff that you have completed data entry.

For data submission gquestions, please contact Patricia Thempson via email at thompso2&niehs. nihogov or call 919,541 0117,
Fartechnical problems or questions, please contact Lynn Albert via email at alberi@niehs.nih.gov or call 919.361.5444 %219,

If you click on the Download User

Manual Link, the manual will open in a
separate window.



| Search Wieh | HET

Table of Contents

Table of Contents

AN O OIS s S e e S S e B S e et

|

: Pages%\ Layer’s@

List.of Appentes: - vsnems mrer ol i iirrnrrrpin s |
ArEnowIedOEeTS . e e e
e 1 oo
Chapter 1. Entering the Data Management System. . i
Section |. MNavigating to and Logging intothe DMS ..o
A Requesting an Individual DMS User Account. ... ...
B. Logging into the DMS. .
Seclion 1. Navigating the DS i ia
A NaVIO A ON TS e

s NI ONA BOPS . cieiiiti rii e o e e e e n E e

[
=
O

£
=

[
g
=T

2]
=

o

E

E

e}
L

Sechon T Onlane Hel: . oo ey i ity i s B

Chapter 2. Training and Disaster Response Data. .

W = T EEEE s L=
|D+:uwn]u:uau:fad (OE): I_ I_ I_ I_ E |Llnknnjwn Zone




New Navigation in the DMS

* New navigational boxes have been
added to the DMS.

* Forthe pages that do not have
navigational tabs at the top,

there will be navigational boxes across the

top of the screen.

Add/Edit DOE Course Offerings for Awardee Organization One




* Navigational boxes allow you to navigate
back to the previous screen or to the main
menu of the DMS function you are on.




Data Entry Menu Course Offerings Query Screen

Add/Edit DOE Course Offerings for Awardee Organization One

Tag ‘ Edit ‘ (1] ‘ cs:::;: ‘ Course Csu;;:e Course Date I‘i;l:lr;e L"':::; e I-IT:::L Training Org
| N | (., |1 47536 | PEMDIMG |5I33-Lead Abatement Instructor | b, | 1043152005 | 40 | G | 2720 |Training Crg Twwa
| | | i |1 4?535| ACTUAL |21 O-Pollution Prevention | CA | 0952572005 | g | 18 | 144 |Training Org Three
| | | [ |1 4?5‘-34| ACTLAL |21 O-Pollution Prevertion | CA | 10M 552005 | g | = | 40 |Training Org Three
| O | L |1 47632 | PERDIMG |1 04-Site Supervizor Basic | TBD | 121252005 | g | &0 | 450 |Training Org Faour
| | | i |1 47631 | PROJECTED |1 01 -Baszic Superfund Site Warker | ™ | 07172008 | an | 10 | ao0 |Training 2rg Twd
| |~ hazeenl  acmia |?I'I§_Frﬁn Rash Trainthe Trainer | wa | aneiomns | osa | 49 | omm  [Trsinine nee One
-
Actions:

™ Delete tagged records

™ Change record status to actual

| Tagal || untegar |

| Cleat Actions || Apply |

| Add Mewy Record |

Clicking on the Course Offerings Query

Screen navigational box will take you to
the Course Offerings Query Screen.




Select 9/01/2005 - 8/31/2006 DOE Course Offerings to Display

Thiz creen allows you to limit the number of records displayed on the Add/Edit screen and select how you want the recards sorted by selecting query and sort
parameters.

If you wish to see all your data on the Add/Edit screen select the Add/Edit Course’ button located at the tap ar bottom of the form without changing any of the default
parameters on the query form,

AddEdt Course Run Query Defautts Help

Select Query Parameters
M Any [ Projected

Course Status
[ Actual [ Pending

Course Record Numberis) t | Course Date(s) | ﬁ to ﬁ
Date Record Entered | ﬁ 0 |— ﬁ Date Record Modified [ ﬁ to ] ﬁ
Course Hours 1 T2 T3 T4 8 |'1Ei|'24|'32|'4[||'5|]|'|_

Number of Students ] ATT w

Record Entered By Any M Record Last Modified By | Any 'l




Add/Edit DOE Course Offerings for Awardee Organization One

Total
Hours

Course

5 Course Date

Course

Course
{1 ‘

Status

Course £ of o
Hours Workers Training Org

F F |1 47636 | PERDIMG |5I33-Lead Abatemernt Instructor | [ PN | 1073172005 | 40 | G | 2720 |Training Qrg Twwd

| | | i |1 4?535| ACTUAL |21 O-Pollution Prevention | CA | 0952572005 | g | 18 | 144 |Training Org Three
| | | [ |1 47634 | ACTLAL |21 O-Pollution Prevertion | CA | 10M 552005 | g | = | 40 |Training Org Three
| O | L |1 47632 | PERDIMG |1 04-Site Supervizor Basic | TBD | 121252005 | g | &0 | 450 |Training Org Faour

| | | i |1 47631 | PROJECTED |1 01 -Baszic Superfund Site Warker | ™ | 07172008 | an | 10 | ao0 |Training 2rg Twd
| |~ hazeenl  acmia |?I'I§_Frﬁn Rash Trainthe Trainer | wa | aneiomns | osa | 49 | omm  [Trsinine nee One

-
Actions:

™ Delete tagged records

™ Change record status to actual

| Tagal || untegar |
| Cleat Actions I | Apply |
| Add Mewy Record |

Clicking on the Data Entry Menu

navigational box will take you to the Data
Entry Main Menu.




cHy
%!’ WETP CURRICULA INFORMATION & DATA MANAGEMENT SYSTEM

Curricula Catalog Emergency Suppott Activation Plan Reports Prooress Reports Admin Functions Awardee nfo

MIEHS Harme “
Use this screen to select the training year, program and type of data you wish to enter.

oelect Course Offerings if you wish to add, edit, delete ar make actual course offering data.
select Student Demographic Data if you wish to add, edit, delete or make actual student demographic data.

YWETP Home

izlearinghouse

Loq off Select Training Year: Select Program: Select Type of Data:
Download User Manual
# September 1, 2005 - August 31, 2006 #* DOE ® Course Offerings
el e R " September 1, 2006 - August 31, 2007
" September 1, 2005 - July 31, 2006 " HWWT " Course Offerings
" August 1, 2006 - July 31, 2007  HWWT-ESAP " Student Demographic Data
 MWT
" BMWT
" HDPT

Subrmit | I




Curricula Catalog Changes

 All tabs on the Curricula Catalog sub-
menus are now visible at all times.

|_Main Menu_| _Course Listing |

Course Add Screen

NOTE: This screen is divided into multiple TAB=. You can navigate from TAB to TAB, and then click 'Save Changes'to save all inforrmation that is on all of the
TABES.

COLURSE DETAILS | coursEcomTACT | COURSE DELIVERY COLRSE MATERIALS | 4

Course Title:
LAST MODIFIED:

MOTE: BEefare you can add course materials to be associated with this course, you must first create and save this course.

Save Changes Reset Original




| Main Menu | Course Listing | Course Details |
Material Add Screen

NOTE: This screen is divided into muttiple TABs. You can navigate from TAB ta TAB, and then click Save Changes'to save all infarmation that is on all of the
TABs.

MATERIAL DETAILS ] MATERIAL FILE LI5T _

Course Title: Corfined Space Instructor Wanual - Version Two
LAST MODIFIED: 07/27 /2006

NOTE: Before you can upload any files to be associated with this course material, you must first create and save this course material.




Emergency Support Activation Plan

 Two Emergency Support Activation
Plan data entry screens have been
added to the DMS.

* These screens can be found under the
Emergency Support Activation Plan tab.




e
%ﬁ \WETF’ CURRICULA INFORMATION & DATA MANAGEMENT SYSTEM

Curricula Catalog Emergency Support Activation Plan ¥ ¢ DataEntry 'y Progress Reports 'y Admin Functions | Awardes Info

MIEHS Harrie
T —— Uza this screen to navigate to the HWAWWT-ESAP Data Entry ar Report Screens.

Gl e Click on Add/Edit HWWT-ESAP Contact Persons to go to the Contact Persaons Data Entry Screen,
T, Click on AJd/Edit Awardee HWWYT-ESAR Information to go ta the Awardee HWANT-ESAP Information
<learinghouge Data Entry Screen

Lanal AddIEdit HWWT-ESAP Contact AddIEdit Awardee HWWT-ESAP
Download User Manual Persons Information

Contact WETP StafTf
Add/Edit Projected and Actual HWWT-ESAP Training Data

The new ESAP screens are:

- Add/Edit HWWT-ESAP Contact Persons
- Add/Edit Awardee HWWT-ESAP Information




The Add/Edit HWWT-ESAP Persons screen is for
entering contact information for the individuals in your
organization including whether or not they can
participate in disaster response.

Add/Edit Emergency Support Activation Plan Persons for Awardee Organization One

- %
Full Hame ‘ Title Telephone Email Participate .

Humber in Response?

|.J0hn Smith |Indu3tria| Hygienizt |EI1 9-555-1212 bsmﬂh@awardeeorgone.org | YE=

|-_Iane Doe |Instruc:t|:|r |EI1 9-555-9522 bdae@awardeenrgnne.arg | WD

=

Actions: Add Person Details

™ Delete tagged records First Marne:

Last Marne:

C tagan || untaser |

Title:

| Cleatr Actions || | Sl " Phone (including area code)
in the form RRl-RRR-R

H Ermail Address:

Will this individual be able to
participate in response?:

I Acdd Mewy Record

* Yes ' Mo

Add Person |




The Add/Edit Awardee HWWT-ESAP Information screen

IS used to collect awardee organizational information
detailing the instructors, professionals, equipment and
training facilities available for disaster response.




Edit Emergency Support Activation Plan Data for Awardee Organization One i

Instructor Information
Number of Instructors who would participate in response: |24
Number who have completed OSHA Disaster Site T-T-T: I12

NMumber who will complete OSHA Disaster Site T-T-T within the next year: I"l

Is Instructor Participation Voluntary? & Yes {  No Provide Instructor Information? “ Yes Mo
Instructor Agreement Ohtained? * Yes 1 No

Details about the Participating Instructors: I

Professionals Information
Number of Professionals Who Would Participate In Response: IEi
NMumber of Professionals Who Took OSHA Disaster Site Worker 16 hour: |5
NMumber of Industrial Hygienists: Number of Certified Industrial Hygienists: |3

Number of Safety Professionals: Number of Certified Safety Professionals: 1

NMumber of Health Physicists: Number of Certified Health Physicists: o

Number of Radiology Technicians: Number of Certified Radiology Technicians: o

TITT
111

Mumber of Occupational Health Physicians: |3

Enter any other professionals: IOHE nurse alza available
OSHA HAZWOPER Certified? * Yes Mo Agreement Obtained? * Yes 1 No
Professional Participation Veluntary? & Yes " Mo Provide Professional Information? & Yes " Mo

Monitoring Equipment, Useable Training Facilities and Mobile Training Units Information
Do You Have Useable Monitoring Equipment? " Yes 1 No

List types of monitoring equipment: |
Do You Have Facilities to Use For Training? &~ Yes  No
Will you provide a list of training facilities: * Yes = No
Do You Have Mohile Training Units? 7 Yes  No
Are Training Units Useable During a Disaster? 7 Yes * No
List mobile training units: I
Where are mobile training units maintained? |

Assoclated Courses
Double Click a course in the selact list to =PRI I
add the course to your Associated Gowrse |24-hr Hazardous YWaste Worker (1568)
(5] fist that appears beiow the select list. |8 -hour Hazard Recognition & PPE (1574)

Asbestos Abatement Instructor Manual (1570)

Asbestos Abaterment Worker Manual (1565

Ashestos Waoarker S Superdsor Refresher [1576)

BrWTR Life Skills Curriculurm (1572) =

AcidEdit Deta | Defauts | Help |




DMS User’s List Serve

 Anew list serve for DMS Users ONLY
has been created.

The list serve name is wit-dms-user.

* The purpose of the list serve is to
provide a way of distributing DMS-related
information to the people who use it.




DMS Work in Progress

» Currently the following DMS projects
are underway:

1. Student Demographic Cumulative

reports.
2. Historical initial projected course data

reports.
3. Ability to get subtotals on reports.




Tell us what else the DMS can do
{e]@Y/e]}

We get most of our ideas for

Improvements and enhancements to the
DMS from our user community.

Please continue to let us know what we

can do to make the DMS easier to use and
more useful to you.




Questions?

Patricia Thompson, NIEHS
e thompso2@niehs.nih.gov

Lynn Albert, Alpha Gamma Technologies, Inc.
e alber@niehs.nih.gov
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